



AGENDA/STATUS/MINUTES



          May 4, 2005, Coordination Committee Meeting


                                                          15 Days s to Go!

              2005 Westchester Aviation Career Fair, Thursday, May 19th- Friday, May 20th

1. Schools- Steve Gross 

a. Responses received –1139
i. Distribution between days/ and middle/H.S.

Thurs. 615, Fri 524, Middle,813;H.S. 326, Adults 115

                                       Follow-up mailings/phone-(CONTINUE CALLING SCHOOLS)

ii. Finalize school packet to those attending-

iii. Last year’s useable with changes

b. Posters for school display-Margaret Walsh

2. Exhibitors/activities- Hank (CONTINUE CALLING FEW FOR CONFIRMATION)

a. Responses received- 44 confirmed, 6 verbal, fax not received
i. Exhibitors- 

ii. Static display aircraft/equipment- on-going( Layout-Bill Weaver)

b. Exhibit packet to people attending-90-% complete

i. Need airport location map, parking diagrams

ii. Send booth invoice w/ packet

c. Exhibitor Parking- Rental car area, Hangar D Complex for May19th 4-7 

d. Exhibitor check-in

e. Special Events (Scenario for scheduling student groups through event presentations)

i. Ribbon Cutting- 0930, ANDY SPANO- Millie/Tara 

ii. Astronaut attendance – not confirmed

1. Leroy Chiao-returning 4/24th from space station –not confirmed

2. Sally Ride- Dr. Ride retired from NASA in 1987 to become a Science Fellow at the Center for International Security and Arms Control at Stanford University. After two years, she was named Director of the California Space Institute and Professor of Physics at the University of California, San Diego where she pursued one of her heartfelt crusades, encouraging young women to study science and math (not confirmed)

iii. Jamil Larkin coming both days ( 4/19 , 12:30pm, 4/20  9:00 am –2:00 pm, Joan Brown (FAA), confirmed

iv. PAMA Regional Maintenance Olympics-(all sessions)Tim Gronberg ( confirmed)

v. Wright Aeronautical Factory (all sessions)

vi. Original Igor Sikorsky 2-axis Helicopter Simulator-also booth(not confirmed)
vii. P & W Jet Engine Cut-away confirmed)

viii. Hangar theatre- schedules for videos/DVD’s.

3. Facilities- Bob Brunner

a. Skyport Hangar

i. Booth layout- max capacity finalized 

ii. Electrical requirements (finalized)

iii. Audio visual setup- (finalized)

iv. Inside static display/ Special Events

b. Outside static display-Bill Weaver, Brian Ciambra( in work)

c. Traffic flow-Bob, Bill, Steve Ferguson –(finalized)

i. Bus Routing

ii. Student 

d. Additional Security-Brian Ciambra

e. Porta John-  finalized

f. Trash collection( Steve Ferguson)

4. Thursday, May 19th Late afternoon early eve event/program WAA sponsorship confirmed, hot and cold hors d’oeurves, beverages

a.  PAMA Olympics to continue

b.  Wright Aircraft Factory Presentation

c.  Speakers-TBD

d.  Invitation letters to WAA members, governmental, 4:00 pm –7:00 pm, being sent out- Buffet dinner, planned- Jeff/Margaret

i. Airport/Business Community

ii.  Sponsors

iii.  Exhibitors

e.  Scouting  Community (ALL TO CONTACT YOUR LOCAL GIRL/BOY/EXPLORER, E-MAIL HANK WITH CONTACT INFO ASAP)

f.  AOPA –Phil Boyer

5. Food- Tony Beadle, Bob, Hank

a. Skytop Restaurant participation

i. Sale to students/exhibitors/ volunteers –finalized (cash and carry)

ii. Food for Thursday May 19th late afternoon/early eve /reception event-finalized
6. Student Handouts

a. T-shirts- John Johnston( completed)
i.  Above logo as before, ‘The Sky’s the limit”, no date

ii.  Below logo, “Launching the Next Century of Flight” 

iii.  Cost e- Lori Rosa- finalized

b. Handouts from NASA, Debbie Galloway being shipped 

c. Jeppesen Catalogues/bags-slhipped

d. Gliem, Be a Pilot-finalized
e. FAA bags- Joan Brown received

f. Sporty’s cockpit  poster-finalized

g.  Sponsor/Exhibitor booklet – in work, Suspense May 14th

h. Misc. Handouts

i. Schedule of special event presentations/activities

ii. Student Interview Sheets- Ok

iii. Student evaluation forms-OK

iv. Teacher packets (NASA, Debbie Gallaway)

v. Teacher evaluation forms-OK

vi. List of Exhibitors-have 

vii. Exhibitor Booth Layout

viii. A/C & other Equipment Layout

ix. Blurbs about exhibitors, A/C, and Equipment (2b accomplished)

x. List of Sponsors- Finalized

7. Volunteers- John Johnston to finalize requirements(NEED ALL TO SIGN UP)

a. (Preliminary) Setup Day, May 18th, 1200 – 1800>>>>

i. PAMA setup

ii. Wright Aero Factory setup

iii. Exhibitor assistance

iv. Ramp/static display control-Bill Weaver

v. Ramp Barricade/fencing-Steve Ferguson, Bob, Bill

b. (Preliminary) Event Days

i. Bus routing-

ii. Pre-event a/c arrival (before 0800)

iii. Ramp/static display control-Bill Weaver

iv. Student/Teacher bag distribution, (outside tent(s)

8. Budget completed- Hank Grudberg- (All vendor quotes received)

9. Treasurer’s Report- Tony Beadle

10. Fund Raising Report- Jeff Lee

11. Promotion/Advertising/signage

a. Airport- Main sign in house- 2ft x 24ft underhang completed to be erected corner of Skyport hangar D-3

b. Letter by County Executive to airport/business community-(?)

c. Other invitations, political, and business leaders for Thursday eve 2b finalized

d. Contact Channel 12, NBC Channel 4, Journal News-Preliminary contact made
e. Ad for Gannet press-per 2003 in Thursday event section Journal News
12. Other (?)

13. Future Meeting Schedules:

a. Tuesday, May 17th, IBM 10:00 am-4:00 pm

i. Volunteers needed to assemble student/ teacher bags

b. SETUP, Wednesday, May 18th, Skyport Hgr D, 8:00 am

AGENDA/STATUS/MINUTES



          May 17, 2005, Coordination Committee Meeting


                                                          ONE Days to Go!

Scenario of sertup- Hangar Access- Will have it e-mailed to everyone




Hangar ACCESS- RRIAN 3- cards Hank , Bnob, JJ

Lunch

Stuffing bags


Sutudent


Teachers

Video coverage

Channel 12 . Robert Wolf

0930- Ribbon Cutting

Phil Boyer
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